
Prairie Lakes Regional Arts Council          MCKNIGHT/PLRAC INDIVIDUAL ARTIST GRANT
109 South State Street
Waseca, MN  56093-3042         Fiscal Year 2002 Program Guidelines
(507) 833-8721 or (800) 298-1254                        July 1, 2001 � June 30, 2002
plrac@mnic.net w www.plrac.org

This program is made possible by funds provided by the McKnight Foundation under a program designed and
administered by the Prairie Lakes Regional Arts Council, Inc.  The PLRAC serves Blue Earth, Brown, Faribault,
LeSueur, Martin, Nicollet, Sibley, Waseca, and Watonwan counties.

The purpose of the McKnight/PLRAC Individual Artist Grant Program is to provide financial support to develop-
ing artists committed to advancing their work and careers.  Developing artists in their formative stages of
career development are eligible.  This program provides artists with small but critical grants for specific projects
that contribute directly to their growth and development as professionals.  Applications are encouraged from
artists in all art disciplines.  The project grants are for $1,000. There is $9,000 available this year.

B. APPLICATION DEADLINE:     February 15, 2002

There is one grant round per year.  Grant applications must be postmarked by the deadline date.  Applications
postmarked after the deadline will not be accepted.  The earliest starting date is approximately April 1, 2002.

C. APPLICATION ASSISTANCE

The PLRAC staff is available to assist applicants in project development or grant application preparation.  Appli-
cants requiring staff assistance are encouraged to contact the PLRAC office early in the planning process.  Staff
assistance does not guarantee or imply that a grant request will be funded.  The content and accuracy of an
application are solely the responsibility of the applicant.

D. RESTRICTIONS

1. Applicants must be 18 years of age and permanent residents of the PLRAC area.  (Proof of residency is
required in questionable cases.)

2. The $1,000 grant must support a specific career-developing project as opposed to unrestricted support.

3. Projects must be completed within twelve months of the starting date and each artist is limited to one grant
per two-year period.

4. You are not eligible if you have achieved any of these distinctions relative to your primary artistic disci-
pline:
• Had a solo art exhibition in a major metropolitan area (i.e. Twin Cities, Chicago, etc.).
• Received a grant directly from the National Endowment for the Arts, the Minnesota State Arts Board or

a Foundation.
• Published a book.
• Had music compositions funded by a foundation or commissioned by a group.
• Had a play produced professionally.
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A.      PURPOSE AND ELIGIBILITY



5. Projects are not eligible if they request grant money for:
• Fulfillment of degree or course requirements for students.
• Publishing, which is initiated solely by the applicant (i.e. vanity press).
• Strictly commercial activities or projects intended for retail or mass-market distribution (i.e. limited

edition prints, note cards, audio and videocassettes).

6. Grant money can not be used for payment of debts incurred before the start date or after termination of the
project.

E. ELIGIBLE PROJECTS

Examples of projects that are likely to be funded in the Individual Artist grant program are described in the
following list.  The list is not meant to be limiting or all-inclusive.

1. Production and Presentation - Costs involved in visual art show preparations, portfolio production, pro-
ducing a demonstration tape for a composer or musician, a video cassette for a choreographer, editorial
assistance for a writer, etc.

2. Workshop, Training, Research or Mentorship � Registration fee, travel and other costs involved in ad-
vanced training or apprenticeship with a professional artist.

3. Supplies and Equipment - Purchase of supplies, materials or equipment necessary for the completion or
production of new work.  (Visual Art: paint, brushes, canvas, matting and framing, etc.)

F. REVIEW CRITERIA

The following criteria will be used to evaluate each grant application:
1. Demonstration of work and exceptional talent.  (0-10 points)
2. Evidence of serious artistic commitment.  (0-5 points)
3. Project�s contribution to the artist�s artistic growth.  (0-15 points)
4. Financial need or special circumstances. (0-5 points)

G. HOW TO APPLY

All proposals must be submitted on the official application form and signed by the artist.  Applications can be
requested as an email attachment.  In the office we use IBM computers, Windows �98, Microsoft Word 2000.
Please call to see if the document can be saved in a compatible format for your computer.  You may cut & paste
sections in the space allowed on the application.  Do not reduce print to less than 12 point characters. (Keep a copy
for your records).

H. GRANT PROCESS

Staff analyzes the application for eligibility, budget accuracy, clarity, and completeness, and contacts the applicant
if changes are required.  Grant applications are reviewed and ranked based on the stated criteria.  Grants are then
recommended according to their order of ranking.  The grant panel has the discretion to divide one grant among
artists who could benefit from professional assistance in presentation. (i.e. better slides, resume, etc.)  Applicants
should be aware that even though an application may be recommended for funding, its rank may fall below the
line of available funds.
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I. PAYMENT PROCESS

Upon notification of the grant award, the applicant must sign and return the Grant Contract within 30 days.  After
the contract has been returned to the PLRAC office, a check for 80% of the grant award is sent to the grantee one
month prior to the project starting date.  The grantee may claim the remaining 20% by submitting a Final Report
within 60 days of the project�s completion.

The Final Report is an extremely important document.  If the project has been carefully managed, there should
be little difference between the final project description & budget and the initial application project description &
budget.  The PLRAC realizes that as projects develop, some minor differences may arise, but applicants should
take every precaution to insure implementation, operation, and evaluation of the project as promised.  Applicants
who fail to submit a required final report within the prescribed time with good cause, and subject to Council
approval, will automatically be considered ineligible for future funding.

J. GRANTEE RESPONSIBILITIES

The grant recipient must:
1. Expend granted funds only for the project described in the application.  Any significant revisions in

the project must be requested and cleared, in advance and in writing, with the PLRAC�s Executive
Director.

2. Be responsible for completion of the project and for proper management of grant funds.  Docu-
mentation/receipts for expenses will be submitted with the Final Report.

3. Include the following credit line in all programs, postcards and publicity related to the project:
�This activity is made possible by a grant from the Prairie Lakes Regional Arts Council,
Waseca with funds provided by the McKnight Foundation.�

Upon request, PLRAC grant application materials will be made available in an alternate format such as
large type, disk or on audiotape.  Please call the PLRAC office in Waseca at 1-800-298-1254.  For TTY,
contact the Minnesota Relay Service at 1-800-627-3529.

Check which of the following are enclosed:

r Self-addressed, stamped (9� x 12�) envelope for PLRAC to return your work samples.

r Work Samples (i.e. slides, literary sample, audio or videotape)

r Work Sample Description (single page)

r Resume

r RAC: Grant Data Collection Form
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Prairie Lakes Regional Arts Council      McKnight/PLRAC INDIVIDUAL ARTIST GRANT
109 South State Street Fiscal Year 2002 Application
Waseca, MN  56093-3042 Deadline:  February 15, 2002
(507) 833-8721 or (800) 298-1254
plrac@mnic.net w www.plrac.org

FOR OFFICE USE ONLY
Application # ____________________

PLEASE TYPE OR PRINT LEGIBLY Date Received     ____ / ____ / ____
Date of Award    ____ / ____ / ____
Amount of Grant  $ ___________

1.  APPLICANT

Applicant�s Name _______________________________________________________________

Street ________________________________________________________________________

City __________________________________________   State _________   Zip ____________

Day Phone # ___________________________   Evening Phone # ________________________

E-mail Address______________________________         Fax ___________________________
2.  GRANT AMOUNT $ 1,000

3.  PROJECT DATES START __________________ END __________________
              Month/Year          Month/Year

4. PROJECT DESCRIPTION

5.  BUDGET   You can use this format or create your own.  (List items briefly.)
Materials or Supplies  ___________________________________________ $ _____________

_____________________________________________________________

_____________________________________________________________

Miscellaneous  _________________________________________________ $ _____________

Travel Expenses (Food, Mileage, Lodging)  _________________________ $ _____________

Total $ _____________



6.  ADDITIONAL BUDGET INFORMATION.  If the project budget is larger than the request, indicate whether
other support is anticipated or already committed.  Are you aware of other funding opportunities and have you
investigated them?

7.  DESCRIBE YOUR CAREER AS AN ARTIST.  WHAT MOTIVATES YOU TO CREATE ART
     AND HOW LONG HAVE YOU BEEN PRACTICING YOUR ART?   (PAST)

8.  HOW IS THIS PROJECT GOING TO HELP YOU DEVELOP AS AN ARTIST?  (PRESENT)



9.  DESCRIBE YOUR CAREER GOALS AS AN ARTIST.  (FUTURE)

10.  CERTIFICATION
I certify that the information contained in this application is true and accurate to the best of my knowledge.   I
have kept a copy of this application for my records.

_________________________________________________      _______________________
   Applicant Signature       Date

11.  RESUME
All applications require a resume.  The resume should not exceed two one-sided pages in length.  A resume could
include any or all of the following: name, address, phone, education, training and experience in the art form, work
experience, volunteer or related experience, public and private exposure of your artwork (i.e. exhibitions, collec-
tions, commissions), grant awards, professional associations and interests.



12.  WORK SAMPLES
Remember that artistic merit is one of the primary criterions for the selection of grantees.  Your work sample
should represent your work to its best advantage. Work samples should be fairly recent (within the last four years),
and should support the intentions stated in your application.  Do not submit original works.  When submitting
slides, make sure the objects pictured are well lit and in focus.  With a little care, good quality video and sound
recordings can be made on home equipment.  In all cases, make sure the work sample adequately reflects the
quality of your work.

Slides - 10 maximum.  Submit standard 35mm slides 2"x2", suitable for carousel projection, in a clear plastic
sheet.  Indicate top of each slide with an arrow, and number from 1 through 10 in viewing order.  Label each slide
with your name, a number, the title of work and the date it was completed.

Literary (prose, poetry, play, etc.) - 10 pages maximum.  Must be typed or computer generated and double-
spaced.  Include cover sheet with title, writer�s name and a brief synopsis of the contents.

Videotapes - 8 minute maximum.  Submit VHS cassettes only, cued to the starting point.  On spine, clearly label
with name, title of work(s), and length.

Audiotapes - 8 minute maximum.  Cassette only, cued to the starting point.  Label with name, title of work(s), and
length.  Submit a written score (printed or computer generated) or a condensed score.

NOTE:  To receive your work samples back, please submit a
self-addressed, stamped (9� x 12�) large envelope.

13.  WORK SAMPLE DESCRIPTION

The Work Sample Description is a one-page list providing specific details about your work samples.
• Put your name and daytime phone number at the top of the sheet.
• If you are submitting Slides: list the slide number, title, dimensions, medium, and completion date for each

work listed;
• If you are submitting Literary Samples (prose, poetry, play, etc.): list the title, page numbers, and the comple-

tion date of each work;
• If you are submitting Audio or Videotape: list titles of works and recording date of each work (cassette liners

are not acceptable).
a. If the production represented by an audio or videotape involved others, explain your role in the work (for

example, a choreographer may or may not appear in submitted videotape);
b. If you are performing on a video or audiotape, give a description to help the panel identify you (for ex-

ample, �I�m the dancer in the green tights�);
c. Indicate any technical instructions for presentation.

• You may also include a brief explanation of the work on your Work Sample Description.






